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Depth Area: Non-Profit Administration


	Program Requirement
	Learning 
Accomplishment
	When and Where
	Learning Resources Experiences and Activities
	Documentation
	Evaluation

	Depth
	Completed Army training in basic concepts of leadership, organizational discipline, effective organizational leadership models, basic organizational structure, effective team-work and decision-making skills.
	11-1981 through 3-1982, U.S. Army Basic Training, Fort Knox, Ky.
	In-service workshops, hands on training, role playing, and lectures.
	Certificate of Achievement, Certificate of Training.
	Academic and Community Advisors

	
	Learned advanced concepts of leadership development, advanced organizational structure, chain of command, effective organizational communications and problem solving techniques.
	1984, U.S. Army, Bamberg, Germany
	Two weeks full immersion leadership development training program.
	Certificate of graduation and supervisor’s evaluation.
	Academic and Community Advisors

	
	Acquired knowledge in all aspects of expected personal and organizational behaviors and conduct, specifically as they relate to organizational loyalty, efficiency and productivity.
	11-1981 to 11-1984 U.S. Army, Fort Knox, KY; Fort Hood, TX; United State, and Bamberg, Germany
	Three years of leadership, effective command communications, efficiency and expected outcomes training, chain of command and organizational behavior.
	Certificate of Award, Army Good Conduct Medal
	Academic and Community Advisors

	
	Expanded practical and theoretical knowledge of organizational policies and politics and achieved and set new performance standards for more than 150 fellow soldiers.



	3-1982 to 6-1983 and 7-1984 to 8-1984 United States Army; Fort Hood, TX, Bamberg, Germany
	Theoretical and practical training on chain of command, organizational policies and leadership development skill
	Army Commendation Medal, Certificate of Achievement, supervisor’s evaluations
	Academic and Community Advisors






	Program Requirement
	Learning Accomplishment
	When and Where
	Learning Resources Experiences and Activities
	Documentation
	Evaluation

	Depth
	Learned basic principles of equal opportunity and diversity, discrimination recognition and on the spot correction.

	3-1984, U.S. Army Bamberg, Germany
	Diversity workshop
	Certificate of Completion
	Academic and Community Advisors

	
	Acquired basic knowledge of the Chicago Public School System while assisting teachers in their classroom and in afterschool remedial programs.


	3-1986 to 9-1986, Whittier School
	On the Job Training
	Chicago Public Schools Records
	Academic and Community Advisors

	
	Learned to develop, plan, promote, implement, operate, supervise and evaluate programs in five major youth developmental areas at a Boys and Girls Club.


	10-1986 to 3-1994 at Union League Boys and Girls Club
	Seven regional conferences, two national conferences and on the job training.
	Job description Organizational letter of support
	Academic and Community Advisors

	
	THE ARTS: Learned to plan, and implement programs related to art, art instruction, and fine arts exhibits. Interviewed and hired artists to teach club members art and promoted the program in local schools and the community.





	10-1986 to 3-1994 at Union League Boys and Girls Club
	Seven regional conferences, two national conferences and on the job training.
	Job description Organizational letter of support
	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	OUTDOOR ENVIRONMENTAL EDUCATION: Developed, planned and supervised the implementation of programs related to the environment; taught environmental concepts and promoted the program in local schools and the community.
	10-1986 to 
3-1994 at Union League Boys and Girls Club
	Seven regional conferences, two national conferences and on the job training.
	Job description Organizational letter of support
	Academic and Community Advisors

	
	LEADERSHIP DEVELOPMENT: Developed, planned and supervised the implementation of programs geared to develop leadership skills in young people to include drug and gang prevention. Took teen members to leadership trips, conferences and out of state gatherings. Promoted the program in local schools and the community.
	10-1986 to
3-1994 at Union League Boys and Girls Club
	Seven regional conferences, two national conferences and on the job training.
	Job description Organizational letter of support
	Academic and Community Advisors

	
	EDUCATIONAL DEVELOPMENT: Developed, planned and supervised the implementation of educational programs including, after school homework help, Catch-up programs, media center and learning activities and contests, promoted at local schools and the community.

	10-1986 to
3-1994 at Union League Boys and Girls Club
	Seven regional conferences, two national conferences and on the job training.
	Job description Organizational letter of support
	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	DROP-OUT PREVENTION PROGRAMS:
Developed, planned and supervised the implementation of programs related to assist high school students stay in school and graduate. Took students on weekend retreats, and promoted the program in local schools and the community.

	10-1986 to 3-
1994 at Union League Boys and Girls Club
	On the job training.
	Job description Organizational letter of support
	Academic and Community Advisors

	
	SOCIAL SKILLS DEVELOPMENT: 
Developed and supervised the implementation of social skills development activities like seasonal holiday events, drug and violence prevention activities, field trips and social activities throughout the Boys and girls club.

	10-1989 to 3-
1994 at Union League Boys and Girls Club
	As a teacher assistant, was in charge of the school supply and book rooms. On the job training.
	Chicago Public Schools Records
	Academic and Community Advisors

	
	Learned different educational approaches, effective communication with teachers and junior high students, managed school supply resources, student and teacher books distribution and interacted effectively with students.

	9-1989 to 6-1990 Jose Clement Orozco Academy
	As a teacher assistant, was in charge of the school supply and book rooms. On the job training.
	Chicago Public Schools Records
	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	Learned Basic Community Organizing and Leadership Development. Educated community on the voter registration and voters’ rights.

	12-1993, Midwest Northeast Voter Registration Education Project
	Midwest-Northeast Voter Registration Education Project Workshop and on the job training
	Certificate of Recognition
	Academic and Community Advisors

	
	Acquired knowledge and experience in Non-Profit strategic planning.
	3-1194 to 
12-2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letter of support.
	Academic and Community Advisors

	
	PROGRAM DEVELOPMENT:
For fourteen years assessed, developed and planned camp programs geared to give campers 6 to 15 years of age the tools to develop into the camping program.


	3-1994 to
12-2007 
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letters of support.
	Academic and Community Advisors

	
	HR:
Promoted, marketed, interviewed, hired and trained summer seasonal staff from 1994 through 2007.







	3-1194 to
12-2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letter of 
support.
	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	Learned Basic Community Organizing and Leadership Development. Educated community on voter registration and voters’ rights.

	12-1993, Midwest Northeast Voter Registration Educational Project
	Midwest-Northeast Voter Registration Education Project Workshop and on the job training
	Certificate of Recognition
	Academic and Community Advisors

	
	Acquired knowledge and experience in Non-Profit strategic planning.
	3-1994 to
12-2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letters of support.

	Academic and Community Advisors

	
	PROGRAM DEVELOPMENT:
For fourteen years assessed, developed and planned camp programs geared to give campers 6 to 15 years of age the tools to develop into the camping program.
	3-1994 to
12-2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letters of support.


	Academic and Community Advisors

	
	HR:
Promoted, marketed, interviewed, hired and trained summer seasonal staff from 1994 through 2007
	3-1994 to
12-2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letters of support.



	Academic and Community Advisors



	Program Requirement
	Learning
Accomplishment

	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	Learned Basic Community Organizing and Leadership Development. Educated community on voter registration and voters’ rights.
	12-1993, Midwest Northeast Voter Registration Education Project
	Midwest-Northeast Voter Registration Education Project Workshop and on the job training

	Certificate of Recognition
	Academic and Community Advisors

	
	Acquired knowledge and experience in Non-Profit strategic planning.
	3-1994 to
12-2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letters of support.

	Academic and Community Advisors

	
	PROGRAM DEVELOPMENT:
For fourteen years assessed, developed and planned camp programs geared to give campers 6 to 15 years of age the tools to develop into the camping program.
	3-1994 to
12-2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letters of support.


	Academic and Community Advisors

	
	HR:
Promoted, marketed, interviewed, hired and trained summer seasonal staff from 1994 through 2007
	3-1994 to
12-2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records.
American Camp Association’s letters of support.



	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	PERSONAL 
MANAGEMENT:
Through an administrative team composed of an assistant, two unit leaders and a program director, learned and acquired experience in effective personnel management.
	3-1994 to 12-
2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letters of support.


	Academic and Community Advisors

	
	BUDGET DEVELOPMENT AND MANAGEMENT:
Based on planned strategies and programs, developed and managed a budget of $370,000.00
	3-1994 to 12-
2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letters of support.
	Academic and Community Advisors

	
	RISK AND CRISIS MANAGEMENT:  Learned all aspects of risk and crises management, reviewed and improved the personnel and emergency policies and wrote the Crisis Manual for the camp.


	3-1994 to 12-
2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description,
records. American Camp Association’s letters of support, crisis manual. 
	Academic and Community Advisors

	
	PUBLIC RELATIONS:
Acquired more in depth experience in public relations while representing the Boys and Girls Club Organization more actively in the community.
	3-1994 to 12-
2007
Unioin League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letters of support.

	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishing
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	MARKETING AND OUTREACH:  Acquired all the experience needed to effectively market an organization and to conduct community outreach.
	3-1994 to 12-
2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records, American Camp Association’s letters of support.

	Academic and Community Advisors

	
	FUNDAMENTALS OF CHILD DEVELOPMENT: Learned all aspects of child development in order to develop plan and implement programs for children.
	3-1994 to 12-
2007
Union League Boys and Girls Clubs Camp, Salem Wisconsin
	On the Job Training, participation in fourteen regional and seven national conferences.
	Job description, organization’s records. American Camp Association’s letters of support.

	Academic and Community Advisors

	
	Learned board development, effective board participation and dynamics, democratic values in an effective board of directors.
	1997 to 2007, American Camp Association, Illinois Section Inc. Board of Director

	Regular Board meetings, Annual Board meetings, on the job training, board retreats
	ACA, Illinois Section INC. Board meeting minutes and records
	Academic and Community Advisors

	
	Acquired extensive experience in board dynamics, board relations, public relations, strategic planning, public awareness and effective board communications.
	1999 to 2007, Board of
Directors ACA, Illinois Section, Inc. Public Awareness Committee Co-
Chair


	Leadership workshops, on the job training, board retreats
	ACA, Illinois Section Inc. records and meeting minutes.
	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	Acquired firsthand experience in coalition building, community relations and dynamics and effective community organizing as well as strategic planning, conference development, planning and implementation.


	9-1996 to 5-1997 12th District, Chicago Police Department
	Community meetings, CBO’s interactions, committees,
	Conference development materials, meeting agendas, meeting minutes. Certificates of Service,
	Academic and Community Advisors

	
	Learned non-profit organization systems including, mission development, vision, program structure, site and facilities management, marketing, HR law, HR training, planning implementation and evaluation, in depth budget development, fund raising, special support systems, motivational systems, external affairs and effective decision making.


	2-25 to 3-3, 1999, Camp Directors Institute at Salvation Army Camp Wonderland – Camp Lake, Wisconsin
	Workshops, hands on trainings, theory lectures, interactive learning and forums
	Certificate of Completion
	Academic and Community Advisors

	
	Acquired firsthand experience in the development of a strategic plan.
	9-2000 to 4-2001 American Camp Association, Illinois Section, Inc. Chicago, IL
	Board retreat committee meetings, board meetings
	ACA, Illinois Sectioin, Inc. 2001-2004 Strategic Plan, ACA, Illinois Section, Inc. records


	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	Acquired firsthand experience in coalition building, community relations and dynamics and effective community organizing as well as strategic planning, conference development, planning and implementation.


	9-1996 to 5-1997
12th District, Chicago Police Department
	Community meetings, CBO’s interactions, committees,
	Conference development materials, meeting agendas, meeting minutes. Certificates of Service,
	Academic and Community Advisors

	
	Learned non-profit organization systems including, mission development, vision, program structure, site and facilities management, marketing, HR law, HR training, planning, implementation and evaluation, in depth budget development, fund raising, special support systems, motivational systems, external affairs and effective decision making.


	2-25 to 3-3, 1999, Camp Directors Institute at Salvation Army Camp 
Wonderland – Camp Lake, Wisconsin
	Workshops, hands on trainings, theory lectures, interactive learning and forums
	Certificate of Completion
	Academic and Community Advisors

	
	Acquired firsthand experience in the development of  strategic plan.
	9-2000 to 4-2001 American Camp Association, Illinois Section, Inc. Chicago, IL
	Board retreat, committee meetings, board meetings
	ACA, Illinois Section, Inc. 2001-2004 Strategic Plan, ACA, Illinois Section, Inc. records


	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	Acquired firsthand experience in coalition building, community relations and dynamics and effective community organizing as well as strategic planning, conference development, planning and implementation.


	9-1996 to 5-1997, 12th District, Chicago Police Department
	Community meetings, CBO’s interactions, committees,
	Conference development materials, meeting agendas, meeting minutes. Certificates of Service,
	Academic and Community Advisors

	
	Learned non-profit organization systems including, mission development, vision, program structure, site and facilities management, marketing, HR law, HR training, planning, implementation and evaluation, in depth budget development, fund raising, special support systems, motivational systems, external affairs and effective decision making.


	2-25 to 3-3, 1999,
Camp Directors Institute at Salvation Army Camp
Wonderland –
Camp Lake, Wisconsin
	Workshops, hands on trainings, theory lectures, interactive learning and forums
	Certificate of Completion
	Academic and Community Advisors

	
	Acquired firsthand experience in the development of a strategic plan.
	9-2000 to 4-2001 American Camp Association, Illinois Section Inc. Chicago, IL
	Board retreat, committee meetings, board meetings
	ACA, Illinois Section, Inc. 2001-2004 Strategic Plan, ACA, Illinois Section, Inc. records


	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	Learned and acquired experience in Master Planning including marketing, program development, operations, site and facilities development and management, finance and funding.

	2-2001 to 12-
2007
ACA National Conference and ULBGC Camp, Salem Wisconsin
	Workshop, hands on experience, on the job training
	Organization records, workshop notes
	Academic and Community Advisors

	
	Learned Employment Law and Best Practices, and current trends in Human Resources Management
	10-9 to 10-11, 2000
Boys and Girls Clubs of America Midwest Admin. Conference,
Itasca, Illinois

	Workshop, seminars, interactive participation and forums.
	Workshop outline, workshop confirmation letter, organization records.
	Academic and Community Advisors

	
	Learned strategic financial planning, managing and monitoring the operating budget, managing cash flow, avoiding conflict of interest, insuring against rink and preventing mismanagement through internal controls, meeting funder requirements and financial guidelines.
	10-14 to 10-15, 2002 Academy of Boys and Girls Clubs Professionals, Detroit, MI
	Workshop, Lecture, Interactive participation and forums.
	Verification of Learning, organization documentation
	Academic and Community Advisors

	
	Learned and acquired experience on how to measure program outcomes
	3-9-2004, Academy of Boys and Girls Clubs Professionals, Chicago, IL
	Measuring Program Outcomes Workshop, Lecture and interactive participation
	Verification of Learning from Boys and Girls Clubs of America, other materials

	Academic and Community Advisors

	Program Requirement
	Learning
Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	Learned and acquired experience in Master Planning including marketing, program development, operations, site and facilities development and management, finance and funding.

	2-2001 to 12-
2007
ACA National Conference and ULBGC Camp, Salem, Wisconsin
	Workshop, hands on experience, on the job training
	Organization records, workshop notes
	Academic and Community Advisors

	
	Learned employment Law and Best Practices, and current trends in Human Resources Management
	10-9 to 10-11, 2000
Boys and Girls Clubs of America Midwest Admin. Conference,
Itasca, Illinois

	Workshops, seminars, interactive participation and forums.
	Workshop outline, workshop confirmation letter, organization records.
	Academic and Community Advisors

	
	Learned strategic financial planning, managing and monitoring the operating budget, managing cash flow, avoiding conflict of interest, insuring against risk and preventing mismanagement through internal controls, meeting funder requirements and financial guidelines.
	10-14 to 10-15, 2002 Academy of Boys and Girls Clubs Professionals, Detroit, MI
	Workshop, Lecture, Interactive participation and forums.
	Verification of Learning, organization documentation
	Academic and Community Advisors

	
	Learned and acquired experience on how to measure program outcomes
	3-9-2004, Academy of Boys and Girls Clubs Professionals, Chicago, IL
	Measuring Program Outcomes Workshop, Lecture and interactive participation
	Verification of Learning from Boys and Girls Clubs of America, other materials
	Academic and Community Advisors



	Program Requirement
	Learning Objectives
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	To learn the fundamentals of Board recruitment and development
	Recruit, inform and train an effective board of directors for a non-profit organization

	Letters of invitation to join the board, Board Member information forms
	Academic and Community Advisors

	
	To learn the Incorporation Process 
for non-profit organizations in the state of Illinois
	Develop Mission Statement, Develop 
board of Directors, fill out all necessary articles of incorporation

	Approved articles of incorporation by the 
state of Illinois.
	Academic and Community Advisors

	
	To learn how to develop a budget for a newly
Formed 501(c)(3) non-profit organization

	Consult with a Certified Accountant and develop a two year budget
	Board approved budget
	Academic and Community Advisors

	
	To learn how to apply for 501(c)(3) status for a 
new non-profit organization

	Consult with an 
attorney, fill out and submit application to the IRS for 501(c) (3) status
	Approved 501(c)(3) status by the IRS
	Academic and Community Advisors

	
	To learn how to apply for 501(c)(3) status for a 
new non-profit organization
	Consult with an 
Attorney, fill out and submit application to the IRS for 501(c) (3) status
	Approved 501(c)(3) status by the IRS
	Academic and Community Advisors

	
	To acquire first hand experience on nonprofit finances including opening a bank account




	Open, maintain and manage a bank account for the organization


	Bank records
	Academic and Community Advisors

	Program Requirement
	Learning Objective
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	
	To learn how to and apply for an EIN (Employer Identification Number) with the IRS
	Fill out and turn in application
	Approved EIN
	Academic and Community Advisors

	
	To learn how to develop a strategic plan for the next three years for operations and programs of the newly formed 
non-profit
	Present the organization’s board with the strategic plan for consideration, input and approval
	Board approved strategic plan
	Academic and Community advisors

	
	To learn and develop fundraising strategies for the newly formed non-profit

	Meet with board members and present them with fundraising strategies for input and approval
	Board approved fundraising strategies
	Academic and Community Advisors

	
	To learn process of effective grant proposal writing
	Write and submit grant proposal for the newly formed non-profit organization
	Grant proposals, funding approvals, board records
	Academic and Community Advisros








	Program Requirement
	Learning Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Depth
	FINE ARTS
	
	
	
	

	
	Studied basic drawing, stressing individual perceptual growth and the importance of physical and psychological factors in structuring visual experiences; emphasis on design and perception; discussion of systems of perceptual interpretation and structure, concepts of abstraction, and problems of evaluations
	Spring 1985, UIC
	Course entitled, 
AD 202,
Basic Drawing
	UIC Transcript
	Grade of A

	
	Studied the fundamentals of print making with emphasis in the problem solving approach in studio experiences with lecture, discussion and hands on experience.
	Spring 1985, UIC
	Course entitled
AD 250,
Printmaking I
	UIC Transcript
	Grade of B

	
	Studied fundamentals of the history of Architecture and Art through a survey of the visual arts from ancient to medieval times, emphasizing the major styles in their historical contexts. Introduced to the basic qualities of each medium, the descriptive and critical vocabulary of art history, and the concepts of style, subject matter, and content in the visual arts.




	Spring 1985, UIC
	Course entitled,
HAA 142,
History of Architecture and Art I
	UIC Transcript
	Grade of B

	Program Requirement
	Learning Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Breadth
	FINE ARTS, Cont.
	
	
	
	

	
	Studied history of architecture and art through a survey of the visual arts from renaissance to modern times, emphasizing the major styles in their historical contexts. Introduced the basic qualities of each medium, the descriptive and critical vocabulary of art history, and the concepts of style, subject matter, and content in the visual arts.

	Fall 1986, UIC
	Course entitles, HAA 144, History of Architecture and Art III
	UIC Transcript
	Grade of B

	
	Studied introduction to painting which was accomplished through a studio examination of the technical development of visual communication by means of design, symbol, an image; exploration of painting media.

	Winter 1987, UIC
	Course entitled, AD 230, Beginning Painting
	UIC Transcript
	Grade of A

	
	Studied history of architecture and art through a survey that introduced students to the art and architecture of ancient Americans.








	Winter 1987, UIC
	Course entitled, HAA 143, History of Architecture and Art III
	UIC Transcript
	Grade of C

	Program Requirement
	Learning Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Breadth
	HUMANITIES
	
	
	
	

	
	Acquired basic writing skills through specialized instruction and practice in beginning writing. Worked in usage, grammar, style, paragraphs, and short essays.


	Fall 1987,
Daley College
	Course entitled
English 103
Basic Writing Skills
	Daley College Transcript
	Grade of A

	
	Studied the fundamentals of Speech Communication through the study of human communication with emphasis on how we communicate, the factors that influence the success of our communication interactions, and the areas in which communication takes place.


	Spring 1979,
Daley College
	Course entitled,
Speech 101,
Fundamentals of Speech Communication
	Daley College Transcript
	Grade of A

	
	Studied discussion methods and the foundations of communication through the development of skills common to all forms of oral communication with emphasis on public speaking. Students studied organization, delivery, sources of materials, and language usage.






	Spring 1980,
Daley College
	Course entitled, Speech 102,
Discussion Methods and Foundations of Communication
	Daley College Transcript
	Grade of A

	Program Requirement
	Learning Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Breadth
	HUMANITIES Cont.
	
	
	
	

	
	Studied oral communications through a concentrated study of public speaking and research for public speech, with attention to speech criticism and providing experience in various type of public speaking.
	Fall 1980, Daley College
	Course entitled, Speech 112,
Oral
Communications
	Daley College Transcript
	Grade of A

	
	Studied the fundamentals of English composition through the practice of writing. Emphasis was stressed on a variety of forms of writing and longer more complex essays, culminating in an annotated research paper.
	Fall 1985, UIC
	Course Entitled
COMP 101, English Composition I
	`UIC Transcript
	Grade of C

	
	Studied fundamentals of German and developed basic skills in listening, speaking, reading, and writing. Cultural appreciation of the German people.
	FALL 1985, UIC
	Course entitled
GER 101,
Elementary German I
	UIC Transcript
	Grade of B

	
	BEHAVIORAL/SOCIAL SCIENCES
	
	
	
	

	
	Studied introduction to Anthropology by looking at what separates humans qualitatively from all other organisms – Culture as language and symbolic systems of thought and social complexity. Focused on cultural practices and institutions among ethnic groups the world over.


	Spring 1985, UIC
	Course entitled,
Anth 100, The Human Adventure
	UIC Transcript
	Grade of B

	Program Requirement
	Learning Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Breadth
	BEHAVIORAL/SOCIAL SCIENCES Cont.
	
	
	
	

	
	Studied the fundamental concepts involved in understanding human societies. Socialization, culture, social interaction, social institutions, social stratification, and social changes were discussed.
	Winter 1985, UIC
	Course entitled,
Soc 100,
Introduction to Sociology
	UIC Transcripts
	Grade of C

	
	Studied Western Civilization from 1500 to 1789 including the Renaissance, the reformation and the beginning of the age of enlightenment
	Fall 1986, UIC
	Course entitled, HIST 101, Western Civilization 1500-1789
	UIC Transcripts
	Grade of B

	
	Studied New World civilization through a survey of the history and culture of Latin America, with emphasis on the last 500 years.
	Fall 1986, UIC
	Course entitled HIST 106, New World Civilization I
	UIC Transcript
	Grade of C

	
	INTERDISCIPLINARY / PROFESSIONAL STUDIES
	
	
	
	

	
	Studied fundamentals of mathematics through an introduction to several of the mathematical tools that are used in all areas of mathematics including subjects that are strongly mathematics driven; these tools facilitated: 1) problem-solving in mathematics, 2) mathematical communication and connection with other branches and other disciplines.


	Fall 1978, Daley College
	Course entitled
Math 112,
Fundamentals of Mathematics
	Daley College transcript
	Grade of A

	Program Requirement
	Learning Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Breadth
	INTERDISCIPLINARY / PROFESSIONAL STUDIES Cont.
	
	
	
	

	
	Studied college algebra including such topics as properties of linear, quadratic, polynomial, rational, exponential and logarithmic functions, complex numbers, sequences and series.

	Spring 1979, Daley College
	Course entitled
Math 140
Plane Trigonometry
	Daley College Transcript
	Grade of A

	
	Studied plane trigonometry through the study of trigonometric functions; solutions of triangles; identities and equations; complex numbers and DeMoivre’s theorem; conic sections; polar coordinates, solid analytic geometry.

	Spring 1979, Daley College
	Course entitled
Math 141,
Place Trigonometry
	Daley College
Transcripts
	Grade of A

	
	NATURAL SCIENCES
	
	
	
	

	
	Studied, learned and trained Junior high school students and other professionals in Marine Biology and Marine Archaeology
	Spring and Summer of 2004, 2005, 2006 and 2007 and Fall 2007. Mystic Aquarium in Mystic Connecticut and Monterrey Bay in California




	Activities, videos, hands on trainings, aquarium trainings and lectures.
	Letter of endorsement from Immersion Presents
	Academic and Community Advisors

	Program Requirement
	Learning Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Breadth
	NATURAL SCIENCES Cont.
	
	
	
	

	
	Studied, learned and trained Junior high school students and other professionals in Earth Science and Marine Geology with emphasis in tectonic plates, and ocean volcanoes.
	Spring and Summer of 2004, 2005, 2006 and 2007 and Fall 2007. Mystic Aquarium in Mystic Connecticut
	Activities, videos, hands on trainings, aquarium trainings and lectures.
	Letter of endorsement from Immersion Presents
	Academic and Community Advisors












	Program Requirement
	Learning Objective
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Breadth
	To study the educational problems of children belonging to minority groups in large urban settings
	Introduction to the educational deficiencies in inner city youngsters
	Letters of endorsement, agendas and minutes of meetings attended
	Academic and Community Advisors

	
	To study the politics, economics and social structure of the inner city
	Participate in Local School Meetings and other Chicago School reform activities
	Letter of endorsement, agendas and minutes of meetings attended
	Academic and Community Advisors

	
	Acquired more in depth experience of high school dynamic in an inner city setting
	Work directly with principles in targeted inner city high schools
	Letters of endorsement, agendas and minutes of meetings attended
	Academic and Community Advisors

	
	To learn to develop programs geared to improve the outcomes in underperforming
students in inner city
high schools
	Work directly with school principals, counselors, CBO’s and students in order to facilitate growth
	Letters of endorsement, agendas and minutes of meetings attended
	Academic and Community Advisory

	
	To acquire knowledge and practical experience to effectively maintain and manage a website.
	Websites, Internet, personal tech trainers, software, etc.
	Fully operational
website
	Academic and Community Advisors

	
	To learn to market an educational
enhancement program and outreach to targeted underperforming
students in inner city
high schools.
	Website, community based outreach, high school principals and counselors, written materials
	Website, samples of written brochures, letters of endorsement
	Academic and Community Advisors



	Program Requirement
	Learning Accomplishment
	When and Where
	Learning Resources, Experiences
	Documentation
	Evaluation

	Effective Communication
	Acquired command in Spanish
grammar writing, speaking, and reading skills
	1960 to 1974, Guatemala
	Spanish is my 
native language. Attended 
Elementary and High School in Guatemala
	Brochures and organizational information translated from English to Spanish
	Academic and Community Advisors

	
	Learned basic principles of the German language
	July 25-29 1983, Bamberg, Germany
	Attended Command Language Program at Army Base in Germany
	Certificate of training
	Academic and Community training

	
	Editor of the 12th District, CPD’s CAPS Youth Committee
Newsletter
	November 1996 to 1998, Union League Boys and Girls Clubs and 12th District CPD

	Wrote articles, requested article from contributors, printed and mailed newsletters
	Newsletter samples
	Academic and Community Advisors

	
	Conducted and facilitated a forum for 60 Camp Directors about reaching out to minorities

	November 1997, Chicago, IL
	Forum and
interactive
participation
	Organizational records, ACA, Illinois Section, Certificate of Accomplishment
	Academic and Community Advisors

	
	Developed
brochures for Summer Camp and other Boys and
Girls Clubs 
Programs
	1994 to 2007,
Union League Boys and Girls Clubs
	Developed brochures, wrote information, marketed and outreached via written word
	Sample brochures
	Academic and Community Advisors









	Program
Requirement
	Learning Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Effective Communication
	Developed Board (Camp Committee) meeting agendas, wrote minutes and disseminated information



	2000 to 2007,
Union League Boys and Girls Clubs
	Meettings, forums, task forces, committee management, project management
	Sample meeting agendas, minutes, communications
	Academic and Community Advisors

	
	Effectively communicated organizational vision to Board members, staff, parents and other CBO’s
	2000 to 2007, Union League Boys and Girls Clubs
	Wrote strategic outreach, program implementation plans, operational and administrative policies
	Written samples, Letter of support from ULBGC
	Academic and Community Advisors

	
	Learned how to write grant proposals
	2000 to present, Union League Boys and Girls Clubs, Signature Academy, Inc. Barreto Boys and Girls Club
	Wrote different grant proposals for OJP (Office of Justice Programs), Century 21 after school program, and Walmart Foundation
	Written Samples
	Academic and Community Advisors

	
	Learned how to conduct research in the Internet, the Census Bureau website and gather information from the Department of Commerce website.
	Camping Magazine, July 2004 and July 2005 issues, distributed all over the United States






	Wrote articles for Camping Magazine, the official publication of the American Camp Association
	Articles written
	Academic and Community Advisors

	Program
Requirement
	Learning Accomplishment
	When and Where
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Effective Communication
	Conducted forum for college students in Novosibirsk, Siberia
	January 2010, Novosibrisk, Siberia
	Forum and interactive participation
	Written materials and photographers
	Academic and Community Advisors















	Program Requirement
	Learning Objective
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	Effective Communication
	Will fulfill graduation requirements by taking the Intensive Writing Course
	Class entitled WIP: Diversity in the Workplace NDP-310
	NEIU Transcript
	Grade of A

	
	Will further develop training and communication skills by developing, and implementing four trainings per year for non-profit organizations, during the years 2011 and 1012
	Workshops, interactive participations, seminars and forums
	Proof of trainings, developed materials, letters of support from participation organizations
	Academic and Community Advisors

	
	Will further enhance organizational communications skills by planning and conducting eight meetings related to Non-profits, community organizing and fundraising.
	Meetings and forums
	Proof of meetings, attendance records and meeting minutes.
	Academic and Community Advisorsl.

	
	Will increase effective board communications by planning and conducting an ignition Board of Directors meeting for a Non-profit Organization during the year 2011 and three during the year 2012
	Meetings and Forums
	Proof of meetings, attendance records and meeting minutes
	Academic and Community Advisors











	Program Requirement
	Learning Objective
	Learning Resources, Experiences and Activities
	Documentation
	Evaluation

	
	Will acquire knowledge in community based nonprofit networking, collaborations, and community resources by partnering and conducting resources assessments and sharing with at least 5 other non-profit community based organizations.
	Meetings, partnerships, collaborations, and trainings
	Records of meetings, letters of support, proof of collaborations
	Academic and Community Advisors

	
	Will learn and acquire practical knowledge of Web design
	Develop and Website
	www.steps2excel.org
	Academic and Community Advisors
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