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Now that you have been approved by the Council of Clubs, here are the next steps:
1. Contact Martii Kuznicki of SLD to set up a time for training. She can be reached at 
m-kuznicki@neiu.edu or 773-442-4660. The training lasts about one hour. At least two officers need to go through the training. Your advisor should come to the training as well (advisors are optional but recommended).
2. Apply for an account number. Come to the SLD office in B-119 to get the application. It just takes two of your officers’ signatures.
3. Contact Damita Cravens of SLD if you would like help setting up an email account or website for your organization. She can be reached at d-cravens@neiu.edu or 773-442-4581.
4. Elect all your officers. 
5. Find out who your cluster advisor is. Student Leadership will assign you one of our staff members to advise your organization. This person will be your main contact person for questions or concerns that you have. We will notify you when he/she is assigned to you.
6. Manage your organization’s roster on Collegiate Link. Go to neiu.collegiatelink.net and find your organization’s home page. On the left side, click “Roster.” Designate those who are officers. Make sure all your members have joined your organization on Collegiate Link!










Congratulations on becoming a new organization!
