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John Doe
1234 Main Street ( Small town  il  21218  ( Ph: 555-123-4567
	
	Consultant &

Speaker 

(or performer, dancer, artist, etc)


February 1, 2010
Payment due:   

John Doe
1234 Main St.

Small Town, IL 21218
	Description
	Amount

	Speaker Fee for September 2, 2010 1:40 – 3:00
	$500.00


My tax I.D. number is 123-45-6789 (if company FEIN #) 
Please mail check to: 

John Doe
1234 Main St.

Small Town, IL 21218

Example if paying company 


Speakers Unlimited


1234 Main St.


Small Town,  IL 21218








