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Buttons
· Student organizations are allotted fifty (50) buttons per semester. You may request to use the button-making machine by emailing: sld@neiu.edu. 
· Need help creating a button design? Submit a Graphics Request Form available at: https://neiu.collegiatelink.net/. The form can be found under the Campus Links tab.

Wristbands and tickets
· You may request wristbands and tickets for use at your events. Please email sld@neiu.edu at least two (2) weeks prior to your event so that we can ensure that we have enough in stock. 

Balloons
· Student organizations are permitted to use the SLD helium tank and balloon supply for student events. 
· Each organization is limited to fifty (50) balloons per semester. 
· Please email sld@neiu.edu at least two (2) weeks prior so we can ensure that we have the appropriate supplies. 

Popcorn and Cotton Candy Machines
· These options are managed by Student Union Events & Conference Services (SUECS). 
· When you complete your space reservation using the Resource 25 system, also indicate whether you wish to use this service. 
· Student organizations are permitted two (2) uses of the machine per semester. (This can be one (1) use of the cotton candy machine & one (1) use of the popcorn machine, two (2) uses of the cotton candy machine, two (2) uses of the popcorn machine, etc.). 

Student Organization Mail 
· All mail is delivered directly to the SLD Office in E-041B.
· SLD will contact student organization president via email or phone to arrange pick up.
· If mail has not been picked up within two weeks, it will be removed. 
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