ILLINDIS UNIVERSITY

How to Register For Classes

1. Go to https://lwww.neiu.edu/neiuport and click “Login”.

Activate Account, Lookup ID
Forgot Your Password
‘Reset Your Password

User ID Recovery

2. Once logged in, navigate to the menu located in the upper left corner:

University Safety ¢ My Nmail ) Nmail Calendar M IT Service Desk

— i =

Telephone: (773) 442-4100 Submit Ticket Request
Fax (173) 4422136

Phone: 773-442-4357

e oot Note: Select Optian 3
Permissions Requested Permissions Requested

Email: IT-Servicedesk@neiu edu ( Copy Emai)
G SIGN IN G SIGN IN Clicking Copy Emeit wil direclly copy the sddress o yoor
cipooard.
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3. From the menu, select “Student”:
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4. From the “Student” page, locate the Registration Tools card. Select “Click
Here”:
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{@ Class Registration Menu

Click Hara |
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5. Once you select “Click Here” the Financial Agreement populates. Select
the term, and then click “Submit Term.”

I iNortheastern

To register for courses, you must accept the terms of this agreement. If you do not want to accept this agreement, click on the exit button, however; you will not be able
to enroll in courses. NEIU does not cancel your registration for non-payment. Instead, we ask that you review and accept this Financial Agreement document, linked
below. It is important that you are familiar with the terms of this decument and that you understand NEIU will not cancel your classes for non-payment. To review the
dates for dropping classes and the associated credit/refund percentages please see the online Schedule of Classes.

Select Term *[ v

6. The “Terms of the Agreement” will appear. Please carefully read the

content, select either “l Agree” or “l Decline” the terms, and then click
“Submit.”

o register for courses, you must accept the terms of this agreement. If you do not want to accept this agreement, click on the exit button, however; you will not be able
to enrollin courses. NEIU does not cancel your registration for non-payment. Instead, we ask that you review and accept this Financial Agreement document, linked
below. It is important that you are familiar with the terms of this document and that you understand NEIU will not cancel your dlasses for non-payment. To review the
dates for dropping classes and the associated credit/refund percentages please see the online Schedule of Classes.

Select Term *| raizon ~

Suby

Term

Please sign the agreement below before you can register for classes.

d Payment Agree:
reement s made

t and Northeastern llinois University (NEIU).

Agreement to Defer Payment

1.1 hereby accept and agree that the University shall allow m bayments equal to the costs of tuition,
North ity on behalf of NEIU

es, course fees, as set by the Board of Tru:

2.1 hereby agree y to the costs for tuition, m:

fees, and

se fees, in the manner and method s set by the
office of Bursar Services at NEIU, now referred to as NEIU Student Payment Services Office.

Responsibility for Addi

3.1 understand that

ional Charges

any additional ch, outsid

thata

ferred payment arrang:

ed on my

t5, and such charg

udent

Withdrawal and Repayment

4.1 understand that in the event | withdraw from NEIU, 1 shall do 50 according to the guidelines established by NEIU,

the established

1 Accept

I Decline

** Please note that, if you decline, you will not be able to register. **
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@ You will not be allowed to proceed to
registration without accepting the agreement,

registration for Insteac, [t oK
bel n-payment. To revid

Select Term *| razac 7

& You will not be allowed to proceed to =

Please sign the agreement below Defore you ca register for classes.

registration without accepting the agreement. T

Agreement to Defer Payment
O K . ity fes coure
mandacoryfes, and cours fees, i he manner and method as s by the

Responsibility for Additional Charges

thesscharges ta NEL.

Withdrawal and Repayment

the esablished

i aceepe

B 1peciine

7. If you agree to the Financial Agreement, the “Registration” page will
populate where you will select “Register for Classes:”

Student Registration

Registration

What would you like to do?

_ Prepare for Reqgistration Register for Classes
View regisiration status, update student term data, and complete pre-regisiration requirements. _{ Search and register for your classes. You can also view and manage your schedule.
Browse Classes View Registration Information
Q Looking for classes? In this section you can browse classes you find interesting Vigw your past schedules and your ungradad classes.

Browse Course Catalog
‘ Look up basic course information like subject, course and description.

8. Select a term, then click “Continue.”

Select a Term

Terms COpen for Registration
Select a term... v

™,

Continue




9. You will be taken to a full screen view, where you can enter your search
criteria at the top.

@ ellucian

Student Registration Select a Term Register for Classes

Register for Classes

uuuuuu

::::
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** This is a zoomed in view of the image above.

Enter Your Search Criteria
Tesm: Foll 2024

Subject

Course Number [
Keyword |:

Campus

Saarch Clear v Advanced Search

10. Click on subject and a list of class subjects will appear.
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Enter Your Search Criteria
Term: Fall 2024

Subject

Course Number | Academic Development
Keyword | Accounting
Campus

Acct,Business Law and Finance

Aerospace Studies

African & African Amer Studies

11. Once you have chosen a subject, click “Search.”

Find Classes Enter CRNs Schedule and Options

Enter Your Search Criteria
Term: Spring 2025

el x African & African Amer Studies ‘ You can add another
Course Number (—‘

Keyword [ ‘

Campus

\ Search Clear » Advanced Search

12. Once you choose a subject, you will see a list of available sections;
add to register for the desired section.

Search Results —15 Classes -
‘Term: Fall 2024 Subject: Econonice Search Again
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13. The “Summary” screen will show your new class status as “Pending.” You
must click “Submit” to finalize your choice:

-

Summary Tuition and Fees
Title Details Hours CRN Schedule Type Status Action ﬁ-,
Heritage And Values Of The U... AS 101, 1 1 40507 Online FPending **Web Registered™ v
{ Financial Literacy ECON 100, 1 3 19266 Lecture Registered None v
v First Year Experiance: Chicag ESCI 109W, 2 0 40285 Lab Dropped None v
+ Writing Intensive Program; Wr... HSCI 315, 1 3 18555 Online Registered Nene v

Total Hours | Registered: & | Billing: 6 | CEU: 0 | Min: 0 | Max: 18

14. If successful, the status of your “Pending” class will change to

“Registered.”
. Sﬁmmﬂw Tuition and Fees
Title Details Hours CRN Schedule Type . Status Action ﬁ-,
Heritage And Values Of The U...  AS 101, 1 1 40507 Online Mone v
{ Financial Litaracy ECON 100, 1 3 19266 Lecture Registered None v
» First Year Experience: Chicag ESCI 109w, 2 0 40285 Lab Dropped None v
M Writing Intensive Program: \Wr HECI 315, 1 3 18555 Online Registered Nene v

Total Hours | Registered: 7 | Billing: 7| CEU: 0 | Min: 0| Max: 18
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