
SUMMARY: Briefly state your year in school, major, and overall goal here. Highlight one or two things that might make you a competitive applicant. This section will need to be adapted each time you submit your resume to a new organization. Even if you don’t have solid plans yet, it is good to provide some context for what you want to do in your career and how the opportunity you are applying to (internship, job, grad school) is related to your advancement. 

EDUCATION (usually this section appears first for current students and recent graduates)
Northeastern Illinois University, Chicago, IL (StartDate-Present)
Major: 
Minors: 
GPA (optional): 
Select activities, leadership positions, clubs, awards, scholarships, or relevant courses

Other College, City, State (MM/YY-MM/YY)
Degree acquired or major/concentration 

EXPERIENCE (always list in reverse chronological order – the most recent is at the top)
Job title, Organization, Company Name (MM/YY-MM/YY)
City, State
Short description of the things you do in this role and how they contribute to the overall goals. 
· You can use bullets to separate longer descriptions and list out job duties.
· When listing your responsibilities at a job, don’t forget to connect everything you do to the larger significance of the work. This demonstrates critical thinking skills. 
· Remember transferrable skills are always relevant for any role! Don’t overlook your participation in teamwork, communication, problem solving, or customer service. 

Research or Internship Program, University or Company Name (MM/YY-MM/YY)
City, State
When relevant, list whether the program was part-time or full-time. Focus on conveying your problem-solving abilities and the significance of your research. What were your goals?
· What gap in knowledge was your project seeking to fill? 
· How did your methods lead to possible new answers? What was your main result?
· How will your research be applied? Have you presented your research anywhere? 

OPTIONAL SECTIONS (choose any relevant titles for sections to highlight your unique skillset)
FirstName LastName
City, State | email address | phone number (optional) | pronouns (optional)


Need advising? The Student Center for Science Engagement has STEM Advisors available to meet in-person and virtually during business hours. Email L-Devereux@NEIU.edu or L-West2@NEIU.edu. 
· Volunteer experience
· Research experience
· Projects (include major class projects)
· Skills (technical or methodological and coding languages)
· [bookmark: _GoBack]Leadership experience or other activities (clubs, community work, job shadowing)
· Languages
· Certifications
· Conferences or presentations (usually for multi-page options)
