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Form 19 Instructions

The Department of Homeland Security states that newly hired employees must sign Section 1
of Form 19 no later than the first day of employment. Effective immediately the Form 19 must
be completed in the Office of Student Employment for any Work Study and/or Student Aide
position. For your convenience, we have attached a list of acceptable documents to expedite
the hiring process.

If you have any questions please contact Student Employment at 773-442-4969.



LISTS OF ACCEPTABLE DOCUMENTS
All documents must be UNEXPIRED

Employees may present one seleclion from List A
or a combination of one selection from List B and one selection from List C.

LISTA LISTB LISTC
Documents that Establish Documanis that Establish Documents that Establish
Both Identity and Identity Employment Authorization
Employment Authorization AND

1. U.S, Passpont or U.S. Passpon Card

2. Permanenl Resident Card or Alien

Reglsiration Recelpt Card (Form 1-661)

3. Foreign passport that contains a

1. Driver's license or 1D card Issued by a
Slate or oullying possession of (he
United States provided it contains a
photograph or informalion such as
name, date of birth, gender, height, eya
color, and address

. A Social Security Account Number

card, unlass the card includes one of
the followlng restrictions:

(1) NOT VALID FOR EMPLOYMENT
{2) VALID FOR WORK ONLY WITH

proposed employment is nol in
conflict with any restrictions or
limitations identified on he form.

Micronesia (FSM) or the Republic of
the Marshall Islands (RMI) with Form
194 or Form I-94A indlcating
nonimmigrant admission under the
Compact of Free Assoclalion Between

unable to present a document
listed above:

6. Passport from the Federated States of |

110. School recard or report card

{11, Clinle, doctor, or hospilal record

the United Slates and (he FSM or RMI ‘

1 12. Day-care or nursery school record

temporary 1-551 stamp or temporary ] INS AUTHORIZATION
1-551 printed notation on a machine- 2. 1D card issved by federal, stale or local
madablo iImmigrant visa 1™ overnmant aganciae or salies; {3) VALID FOR WORK ONLY WITH
provided it contains a photograph or SHOAUTHONENTION
4. Employment Autharization Document information such a5 nama, date of birth, | 2. Certification of report of birh 1ssuad
that contains a pholograph (Form gender, height, eye color, and address by the Department of State (Forms
1-766) D5-1350, FS-545, FS-240)
- - 3. School 1D card with a phofograph . . .
5. Foranonimmigrant aien authorized 3. Original or certified copy of birth
o work for a speclfic employer 4, Voter's registration card certificale issued by a Stale,
because of his or her stalus: ! county, municipal authority, or
e : 5. U.S. Military card or drafi record territory of the Uniled States
\ gn passport; and [ bearing an officlal seal
b. Form |04 or Form |-04A that has [y O Military dependent’s ID card
the following: 17. U5, Coast Guard Merchant Mariner 4. Nelive American tribal document
(1) m same name as the pasaport Cerd 5. U.S, Cilizen ID Card {Form [-197)
) Anencorssnant of e allen's 8. Nalive Amerlcan tribal documant 6, Identfication Card for Use of
nonimmigrant status as long as | |9. Driver's license issuad by a Canadian Resident Citizen in the United
that period of endorsament has | govemment authorily States (Form 1-179)
not yel expired and the '
For persons under age 18 who are | 7. Employment authorization

documenl issued by the
Department of Homeland Security

Examples of many of these documents appear in Part 13 of the Handbook for Employers {M-274).

Refer to the Instructions for more information about acceptable recelpts.
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