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Purpose and Scope 
 
The purpose of this procedure is to monitor pass-through funds of federal awards. 
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Definitions 
 
! CFDA:  Catalog of Federal Domestic Assistance  

 
! Findings:  Deficiencies of internal control or compliance identified by external auditors 

 
! Pass-through funds:  a federal award provided by a nonfederal entity (primary recipient) to 

a subrecipient to carry out a federal program.  
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Authority and Responsibility 
 
The Grants And Contracts Administrator will: 
  
! advise the project director that a federal award has been received,  

 
! request and review audit reports,  

 
! contact subrecipients relative to overdue audit reports,  

 
! advise project directors to eliminate subrecipients when subrecipient is not in compliance, 

 
! request revised schedules and corrective action plans as necessary from subrecipients  

 
! impose sanctions relative to noncompliance with management decisions  

 
! request additional reviews of audits.  

 
The project director will:  
 
! requisition subagreements,  

 
! eliminate subrecipients from future grant plans as necessary and  

 
! authorize reimbursements. 

 
The subrecipients will submit:  
 
! quarterly performance and financial reports, 

 
! annual audit reports, and 
 
! documentation and/or corrective action plans if required in some cases. 

 
The internal auditor will review questionable audit reports. 
  
Management will:  
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! review report findings and  

 
! issue decisions. 
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References 
 
Federal regulations, U.S. Office of Management and Budget circulars: 
! A-21 Cost Principles for Educational Institutions 
! A-110 Uniform Administrative Requirements for Grants and Agreements with Institutions of 

Higher Education, Hospitals and Other Non-profit Organizations. 
! A-133 Audits of States, Local Governments and Non-profit Organizations 
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Subagreement 
 
When a federal award that involves a subrecipient is received by the Controller’s Office, the 
Grants and Contracts Administrator will advise the project director.   
 
A Requisition requesting a subagreement will be sent to Purchasing by the project director.  
The subagreement will include: 
 
! the CFDA title and number,  

 
! award name,  

 
! name of federal agency and  

 
! applicable compliance requirements.  
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Forms Availability 
 
The Requisition is a four part form set that can be ordered in moderate quantities at no cost using 
the on-line Forms Requisition on the Controller's Office Resources website at 
www.neiu.edu/~finanaff.   
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Reporting Requirements 
 
The subrecipient will be required to submit quarterly performance and financial reports.  The 
reports will be monitored and reviewed by the project director before reimbursements are 
authorized. 
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Method of Payment 
 
 
The subrecipient will be paid on a reimbursement basis.   
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Audit Request  
 
In March, the Grants and Contracts Administrator will send a letter requesting the entity’s audit 
report to each subrecipient contact.   
 
If the requested response is not received by June 30, the Grants And Contracts Administrator 
will call the subrecipient contact and send a second request.  If the subrecipient does not 
comply, the project director will be advised to begin action to eliminate the subrecipient from 
plans for the next grant year. 
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Audit Review  
 
Once the audit reports are received, the Grants And Contracts Administrator will review them to 
ensure that NEIU’s pass-through funds are properly reported.   
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Improperly Reported Pass-through Funds  
 
If the pass-through funds are improperly reported, the Grants and Contracts Administrator will 
notify the project director of the problem and contact the subrecipient to request a revised 
schedule.  If the revised schedule is not submitted in a reasonable period of time, the Grants And 
Contracts Administrator will contact the project director and impose sanctions.   
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Findings Review 
 
If a report discloses findings, NEIU will: 
 
! review the findings,  

 
! determine an appropriate course of action and  

 
! issue a management decision within six months.   
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Additional Reviews 
 
In cases where an additional review is necessary, the audit report will be reviewed by the 
Internal Audit office staff to determine if the subrecipient’s actions will impact NEIU’s ability as 
a pass-through entity to comply with applicable federal regulations. 
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Questions  

 
Please direct your questions to the Grants and Contracts Administrator at extension 5142. 
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Facsimiles  
 
! Audit Request Letter 
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