Graduate Assistantships Information and Application
Several graduate assistantships are usually available in the English Language Program each semester.  The attached job description provides details about these positions.

For more information on the application procedures, stop by the English Language Program and the Writing Lab in LWH 2046 or call the office at 773-442-5480.  If you have other specific questions about these positions, contact Chris Larsen by email at clarsen@neiu.edu
In order to be considered for a position,  individuals must be accepted into a graduate program at NEIU.  
Individuals who are seeking a university position should follow these steps:

1. Complete the university Graduate Student Assistantship Application form at http://www.neiu.edu/~gradcoll/finaid/GradAssistForm.htm
2. Complete the department Application for Graduate Assistantship.  An essay and two letters of recommendation are a part of this application.  This application may be mailed or submitted in person to Alicia Perez, LWH 2046, English Language Program, Northeastern Illinois University, 5500 N. St. Louis, Chicago, IL  60625.  The materials may also be submitted electronically to A-Perez6@neiu.edu.  The application deadline for graduate assistant positions for fall is June 1, and for spring is November 1.  
The Graduate College informs the English Language Program and the Writing Lab as to who is eligible to work as a graduate assistant and the College sends us a list of individuals who are eligible.  Once we receive this list and we receive each individual’s application, a selection committee meets and selected individuals are contacted for interviews.
APPLICATION FOR GRADUATE ASSISTANTSHIP PRIVATE 

NAME__________________________________DATE____________________

STREET ADDRESS_________________________________________________
CITY_______________________STATE_______________ZIP_____________

PHONE Numbers (Please circle the number where it is best to reach you.)


Home____________________ Cell_________________
STUDENT IDENTIFICATION NUMBER ___________________
E-MAIL ADDRESS___________________________ 
Please specify the semester and year for which you are applying:

Semester: _______________________   Year: ________________________
I.
STATUS IN M.A. PROGRAM

My master’s will be in __________________at NEIU.
· I am a graduate student in good standing.
· I have been admitted to an NEIU graduate program.

· Graduate admission is pending.
· Conditional admission has been granted.

· Other  (please specify)____________________
What was your undergraduate major? __________________________________

What was your undergraduate minor? __________________________________

II.   GOALS

   A.
Why are you interested in a graduate assistantship?

   B.
What goals do you have upon completion of your Master's program?
III. BACKGROUND EXPERIENCE in languages, coursework, classroom teaching, tutoring, or informal teaching
A. Please attach a copy of your resume if you have one.
B. Please respond to each of the following prompts.  (Note that to receive a graduate assistantship, you need not show evidence of accomplishment in all four areas.)                                               

 
Languages
Briefly describe your knowledge of any languages other than English.  Indicate the extent of your ability in reading, speaking and understanding the language.  If you have lived in an environment in which you have spoken another language, please describe that experience and how you acquired this language.

Coursework
List and describe very briefly any courses which you have taken which you believe would be helpful in your work as a graduate assistant (including courses in TESL, linguistics, English, foreign languages, education, special education, or other relevant subject).


Classroom Teaching
Briefly describe any teaching experience you have had.  Include the courses taught and type of student taught.


Tutoring or Informal Teaching
Briefly describe any tutoring or informal teaching experience you have had (leading a group, camp counseling, or volunteer tutoring, for example).

IV.  
REFERENCES



Please ask 2 people who are familiar with your academic work and/or teaching experience to send references to Alicia Perez, LWH 2046, English Language Program, Northeastern Illinois University, 5500 N. St. Louis, Chicago, IL  60625.  References may also be submitted electronically to 

A-Perez6@neiu.edu.

Name, title, and address of persons writing references

1. __________________________________________________________


__________________________________________________________


2. __________________________________________________________


__________________________________________________________

V.
ESSAY 

To complete the application, please write an essay of 500-700 words in which 
you answer one of the following questions.  Attach your essay to the 
application.  
1.  Graduate assistants will be working in The English Language Program either as graduate assistants in writing classes for English Language Learners and/or as tutors in the Writing Lab.  What do you see as the differences between teaching and tutoring English Language Learners? 


2.   How will your previous experiences learning a second language influence 

     your approach to teaching or tutoring English as a second language?
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