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   REQUEST FOR LESS THAN FULL-TIME ENROLLMENT
Complete (please print clearly) Section A and then request that your academic advisor complete Section B summarizing the reason for a reduced number of credits. Please note that a request to drop below full-time enrollment is very serious. Authorization to drop below full-time enrollment can be approved only by the PDSO, for very specific reasons, as determined by the United States Citizenship and Immigration Service (USCIS)/Homeland Security. 
Section A: (To be completed by student) 

Family Name: 




Given Name: 






Student I. D. #: 



   Degree:   ⁮
B. S. /B. A.        ⁮ M. S./M. A. 

Tel: 



  E-mail: 









Anticipated Completion Date: 

  Completion Date on Current I-20: 



Section B: (To be completed by academic advisor)

In general, permission to register for less than full-time should occur rarely in a student’s career, and can be authorized for very few reasons. Immigration law requires that international students be registered full-time during each fall and spring semester (undergraduates, 12 cr. hrs.; graduates, 9 cr. hrs.) If the student’s academic activity/situation warrants less than full-time registration, this form is to be endorsed by the academic advisor and forwarded to the Office of International Programs. 
Semester Requested: 



   Number of Credits: 





 The student is unfamiliar with American teaching models (first semester in U. S.  

             only)

 The student is having difficulty with the English language or reading requirements


 The student has been placed in an improper course level (allowed only once per 

             degree level)

 The student needs less than a full course-load to finish the degree program this 

             semester.
I recommend less than full-time registration for this student during the semester requested, for the reason indicated. 
        Print Academic Advisor’s Name
  Academic Advisor’s Signature              DATE
Office of International Programs


Tel: (773) 442-4796 ( Fax: (773) 442-6021











