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OPTIONAL PRACTICAL TRAINING

Basic Information (Please visit the USCIS web site, http://www.uscis.gov/portal/site/uscis, and click on “Immigration Forms”; then scroll down to the I-765 link. Please note: you may be eligible to file this form electronically. Please see the related link "Introduction to Electronic Filing" for more information. You must still submit your paperwork to the OIP so that the request can be made in SEVIS and your new I-20s requesting OPT issued. IT IS YOUR RESPONSIBILITY TO GO TO THE USCIS WEB SITE AND READ/DOWNLOAD THE INSTRUCTIONS FOR FILLING OUT THE I-765; the international advisor tries to keep these instructions updated, including fee information, but it is your responsibility to check the USCIS web site.
1. Optional Practical Training (OPT) is a benefit, not a right, available to international students (F-1) who are in status.

2. You must have been enrolled full-time for at least one full academic year at the institution in which your F-1 status has been maintained.

3. The employment must be related to your field of study.

4. No specific job offers is required to apply for post-completion OPT.

5. You must apply for OPT before end of the term in which you have registered all courses/ plan to graduate, and mail in all required documents to the USCIS before the last day fo that term, which will become your new I-20 completion date. OPT application materials received by the USCIS after that date will be denied without review

6. You may apply for OPT 60- 90 days before the end of the term in which you expect to complete your coursework. You must apply for OPT at least 30 days before the end of the term (the OPT must have at least 15 days in which to process your request).

7. IT DOES NOT MATTER IF THE COMPLETION DATES ON YOUR CURRENT I-20 IS LATER THAN the term in which you’ve registered all degree required courses. That is an estimate made at the time of your admission only. Your I-20 completion date is the last date of the term in which you have registered all required courses, even if you get an “I” or earn a failing grade.
8. After the USCIS has received your OPT application materials, it can take several months for them to process it. A receipt will be mailed to you when they have received your packet. (You can check processing time, delays, status of receipt and of application on line on the USCIS website).

9. You may not begin OPT employment until you receive your Employment Authorization Document (EAD card) issued by USCIS. If you haven’t received your EAD after 90 days, you should check on line or call the Nebraska processing center to check on the status of your application.

10. Part-time OPT will be deducted at half the full-time rate.

11. OPT (work time of 12 months must be used within 14 months after completion of studies; therefore, your OPT begin date must be within 60 days of the last day of the term, which will become the completion date on your I-20.

12. You may change employers during the period of authorized OPT, provided that the new employment continues to be directly related to your field of study.

13. If you complete another program of study at a higher education level, you will become eligible for another 14 month period of OPT.

Categories:

· Pre-completion part-time OPT (when school is in session and training does not exceed 20 hours a week – you must have a job offer to apply for pre-completion OPT)

· Pre-completion part or full-time OPT (during vacation periods if the student intends to register for the next term; you must have a job offer)

· Post-completion full-time OPT (after completion of course of study)

How to apply:

[Step #1 – Turn in the following documents to the Office of International Programs]

1. Proof that you have filed for graduation (e.g. a copy of your graduation evaluation report, which states that you have filed for graduation in the current term, or a memo from your academic advisor, bearing her/his original signature)

2. Completed and signed Form I-538 (Section A)

3. Completed Form I-765; in item #16 on the form, indicate the appropriate code: (c) (3) (1). Write next to the code “F-1 Optional Practical Training.”

[Step #2 – Pick up your Form I-538, Form I-765 and your two new Form I-20s, indicating OPT requested, from the Office of International Programs. Sign your new Form I-20s, and keep one for yourself.]

[Step #3 – Mail the following documents to: USCIS Service Center, P. O. Box 87765, Lincoln, NE 68501—7765; do not send via Fed Ex or UPS unless you look up and send the documents to the USCIS Service Center street address.]

· Form 1-20 (don’t forget to sign and date it before mailing! Don’t delay – the form must have been signed within 30 days of receipt by the USCIS or they will request a new form, which will delay processing of your application.)

· Form I-538

· Form I-765

· $340 money order made payable to the U. S. Department of Homeland Security (I believe they will accept checks for OPT, but a money order is quicker; if you apply on-line, I believe you will be asked for a credit card.) 

· A copy of your I-94 card (indicating F-1)

· A copy of your passport biographic page

· A copy of your visa

· Two full color frontal/passport photos, placed in a small zip-lock baggie or envelope, which you will staple to your application materials. CLEARLY PRINT YOUR NAME ON THE BACK OF EACH PHOTO. 

· A copy of previously issued Employment Authorization Document(s) (EAD) or other USCIS Service Center approved employment authorization(s), if any.
TRAVEL INFORMATION FOR STUDENTS APPLYING FOR OPT:

For re-entry to the U. S. during the authorized period of OPT, you must present the following to the U. S. Customs and Border Protection at your port of entry:

· Form I-20 endorsed by your international student advisor within the last 6 months (the signature is supposed to be good for one year; I recommend getting a new one every six months.)

· Valid passport

· Valid F-1 visa stamp (if you leave the U. S. with an expired F-1 visa, you will have to apply for a new one in order to re-enter; there is no guarantee that you will be issued a new visa; remember, OPT is a benefit available to you, not a right.)

· Employment Authorization Documents – there is always a risk of re-entry denial if you travel outside the U. S. before receiving your EAD card. If you have your EAD card and have already found a job, you should also carry a letter from your employer/future employer stating that you are on vacation or other authorized leave of absence, such as a death in the family, and expected back to begin work on a particular date.
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