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          OPTIONAL PRACTICAL TRAINING 

Basic Information (Please visit the USCIS web site, http://www.uscis.gov/portal/site/uscis, and click on “Immigration Forms”; then scroll down to the I-765 link.  (Please note: at the time of this update, pre-completion and post-completion OPT/I-765 forms can no longer be electronically filed. Continue to monitor the Service web site for updated information.)  Because policies and forms are often updated with little or no notice to the international advisors, IT IS YOUR RESPONSIBILITY TO GO TO THE USCIS WEB SITE AND DOWNLOAD THE INSTRUCTIONS FOR FILLING OUT AND SUBMITTING THE I-765 AND THE I-765 FORM. TheI-538 form is required by the OIP and is attached to these instructions: 
Pointers:
· Optional Practical Training (OPT) is a benefit, not a right, available to international students (F-1) who are in status.
· You must have been enrolled full-time for at least one full academic year at the institution in which your F-1 status has been maintained.
· The employment must be related to your field of study.
· No specific job offer is required to apply for post-completion OPT.
· You may apply for OPT 60-90 days before the end of the term in which you plan to graduate. You MUST apply for OPT within sixty days of completion of your degree requirements. 

· IF you fail to complete a degree required course or earn an acceptable grade in that course and your OPT application has already been processed, you may only engage in part time OPT until you have fulfilled your degree requirements; in the case of graduate students, if you fail a course and are dropped from the program, you will not be eligible to apply for OPT.  

· The OIP requires ten to fifteen business days to process your OPT request. 
· After the USCIS has received your OPT application materials, it can take several months for them to process it. A receipt beginning LIN will be mailed to you when they have received your packet. (You can check the status of your application on the USCIS web site using the LIN number.) 
· You may not begin OPT employment until you receive your Employment Authorization   

Document (EAD card) issued by USCIS.

· Part-time OPT will be deducted at half the full-time rate.
· OPT (work time of 12 months) must be used within 14 months after completion of studies; 
therefore, your OPT begin date must be within 60 days of the last day of the term, which will become the completion date on your I-20. (For information about STEM extensions and H1B cap-gap provisions, please visit the USCIS web site. Some STEM info below.)
· Paid employment. Students may work part-time (at least 20 hours per week when on post-completion OPT) or full-time. 
· Multiple employers. Students may work for more than one employer, but all employment must be related to the student’s degree program and for pre-completion OPT cannot exceed the allowed per week cumulative hours. 

· Short-term multiple employers (performing artists). Students, such as musicians and other performing artists may work for multiple short term employers (gigs). The student should maintain a list of all gigs, the dates and duration. If requested by DHS, students must be prepared to provide evidence showing a list of all gigs. 

· Work for hire. This is also commonly referred to as 1099 employment where an individual performs a service based on a contractual relationship rather than employment relationship. If requested by DHS, students must be prepared to provide evidence showing the duration of the contract periods and the name and address of the contracting company. 

· Self-employed business owner. Students on OPT may start a business and be self-employed. In this situation, the student must work full-time. The student must be able to prove that he or she has the proper business licenses and is actively engaged in a business related to the student’s degree program. 

· Employment through an agency. Students on post-completion OPT must be able to provide evidence showing they worked an average of at least 20 hours per week while employed by the agency. 

· Unpaid employment. Students may work as volunteers or unpaid interns, where this does not violate any labor laws. The work must be at least 20 hours per week for students on post-completion OPT. These students must be able to provide evidence from the employer that the student worked at least 20 hours per week during the period of employment. 
· ONCE YOU RECEIVE YOUR EAD CARD, YOU MUST SUBMIT A COPY OF IT TO THE  OIP. YOU MUST FIND A JOB IN OR RELATED TO YOUR FIELD OF STUDY WITHIN 90 DAYS OF BEING APPROVED FOR OPT AND ISSUANCE OF YOUR EAD CARD. YOU  MUST REPORT YOUR EMPLOYMENT INFORMATION (NAME OF COMPANY ADDRESS, POSITION, DATES OF EMPLOYMENT) TO THE OIP FOR ENTRY IN SEVIS. 
· If you complete another program of study at a higher education level, you will become eligible for another 14 month period of OPT. 
Categories:

· Pre-completion part-time OPT (when school is in session and training does not exceed 20 hours a week – you must have a job offer to apply for pre-completion OPT)

· Pre-completion part or full-time OPT (during vacation periods if the student intends to register for the next term; you must have a job offer)

· Post-completion full-time OPT (after completion of course of study)
· Post-completion 17-month extension for an F-1 student who has received a degree in Science, Technology, Engineering, or Mathematics (STEM), that appears on the STEM designated Degree Program List published on the SEVP website available through the Related Links on the USCIS web page regarding employment authorization. If you are a STEM student requesting a 17-month extension of your currently authorized optional practical training, you must also submit a copy of your degree reflecting the conferred degree as well as your major field of study. In addition, the employer with whom you are seeking the 17-month OPT extension must be registered in E-Verify. Accordingly, you must list the employer's E-Verify Company Identification Number or a valid E-Verify Client Company Identification Number in Item 17 of the Form I-765. Please refer to the section on Foreign Students in the form instructions.

How to apply for OPT:

[Step #1 – Turn in the following documents to the Office of International Programs]
1. Proof that you have filed for graduation (e.g. a copy of your graduation evaluation report,

               which states that you have filed for graduation in the current term, or a memo from

your academic advisor, bearing her/his original signature); OR, if applying within sixty days of graduation, your final, official transcript proving that you have completed your degree requirements and been awarded the degree. 
       2.    Completed and signed Form I-538 (Section A; for OIP use only)

       3.    Completed Form I-765; in item #16 on the form, indicate the appropriate eligibility code (ON 

THE USCIS WEB SITE – FORMS WILL NOT BE ACCEPTED WITHOUT IT; old c3i code no longer accepted).  Write next to the code “F-1 Optional Practical Training” OR “OPT extension.” 
[Step #2 – Pick up Form I-765 and your two new Form I-20s, indicating OPT requested, from the Office of International Programs. Sign your new Form I-20s, and keep one for yourself.]

[Step #3 – Mail the following documents to: USCIS Service Center, P. O. Box 87765, Lincoln, NE 68501—7765; do not send via Fed Ex or UPS unless you look up and send the documents to the USCIS Service Center street address.]

· Form 1-20 (don’t forget to sign and date it before mailing! Don’t delay – the form must have been signed within 30 days of receipt by the USCIS or they will request a new form, which will delay processing of your application.)

· Form I-765

· Check or money order in the amount designated on USCIS web site (subject to change) made payable to the U. S. Department of Homeland Security (I believe they will accept checks for OPT, but a money order is quicker; when applying on-line available again, I believe you will be asked for a credit card.) 
· A copy of your I-94 card (indicating F-1)

· A copy of your passport biographic page

· A copy of your visa
· Two full color frontal/passport photos, placed in a small zip-lock baggie or envelope, which you will staple to your application materials. CLEARLY PRINT YOUR NAME ON THE BACK OF EACH PHOTO. 
· A copy of previously issued Employment Authorization Document(s) (EAD) or other USCIS Service Center approved employment authorization(s), if any. 
IF POST COMPLETION 17 MONTH EXTENSION, ALSO COPY OF DEGREE!!!!!
TRAVEL INFORMATION FOR STUDENTS APPLYING FOR POST-COMPLETION OPT:

For re-entry to the U. S. during the authorized period of OPT, you must present the following to the U. S. Customs and Border Protection at your port of entry:

· Form I-20 endorsed by your international student advisor within the last 6 months (the signature is supposed to be good for one year; I recommend getting a new one every six months.)
· Valid passport

· Valid F-1 visa stamp (if you leave the U. S. with an expired F-1 visa, you will have to apply for a new one in order to re-enter; there is no guarantee that you will be issued a new visa; remember, OPT is a benefit available to you, not a right.)

· Employment Authorization Documents – there is always a risk of re-entry denial if you travel outside the U. S. before receiving your EAD card. If you have your EAD card and have already found a job, you should also carry a letter from your employer/future employer stating that you are on vacation or other authorized leave of absence, such as a death in the family, and expected back to begin work on a particular date. IF YOU HAVE NOT ALREADY FOUND A JOB AND IT HAS BEEN 90 DAYS OR MORE SINCE OPT APPROVAL AND ISSUANCE OF EAD CARD, YOU MIGHT NOT BE ALLOWED TO RE-ENTER THE U. S. 
Office of International Programs


Tel: (773) 442-4796 ( Fax: (773) 442-6021











