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September 18, 2008
Dear International Exchange Students for the Spring 2009 and/or Summer 2009 semester:

We are in the process of reserving space for the classes you would like to take in Spring 2009 and/or Summer 2009.  Please contact your Office of International Programs and/or your Academic Advisor to select your courses.  It is your responsibility to make sure that your selection of courses will be approved and accepted by your institution.
Please select 5 or 6 courses, numbering them based on your preference (1 being the first choice, 2 being the second, etc.).  Please consult our Schedule of Classes for the Spring 2009 Semester, which will be up within the next 4-6 weeks, when you will be able to find it on our website: www.neiu.edu (Click on "Schedule of Classes" in the Current Students Tab). The Class Schedule for Summer 2009 should be ready by the middle of November 2008. If you are interested in taking classes in the Spring 2009 AND Summer 2009, you will be choosing your Summer 2009 classes when you are at Northeastern Illinois University already.
Every International Exchange Student will be enrolled in a “Foundations of Education” course, especially designed for you. It is aimed at getting you acquainted with the city of Chicago, and having you participate in various events at Northeastern Illinois University. You must attend it and get a grade.

· Undergraduate students (those who do not hold a Bachelor’s Degree / Licentiate) cannot take 400-level courses. You must take 3 courses (on top of the “Foundations of Education”); select 5 or 6 courses in case you cannot get into some of the classes of your choice. 

· Graduate students (those who hold a Bachelor’s Degree / Licentiate) can take 100-level, 200-level, 300-level and 400-level courses.  You must take 2 courses (on top of the “Foundations of Education”); select 4 or 5 courses in case you cannot get into some of the classes of your choice. 
· EVERY STUDENT MUST SEND A TRANSCRIPT OF RECORDS IN ENGLISH. THIS IS A NEW REQUIREMENT AND WE WILL BE ASKING YOU FOR CONFIRMING THAT.

· The ONLY courses offered through our College of Business and Management that are available for you to take are as follows (if space available):

1. ACTG-201 Principles of Financial Accounting (Pre-requisite: one semester of Calculus.  It means that you must prove that you have taken a course in Calculus at your home institution.)

2. ACTG-202 Principles of Managerial Accounting (Pre-requisite: ACTG-201 or equivalent.  It means that you must prove that you have taken ACTG-201 or its equivalency at your home institution)

3. BLAW-285 Legal Environment of Business (no pre-requisite)

4. FINA-360 Principles of Financial Management (Pre-requisite: ACTG-201 or equivalent)

5. MKTG-350 Principles of Marketing (Pre-requisite: a Microeconomics course)

6. MNGT-370 Principles of Management (No pre-requisites)

If you need to take any other courses from the College of Business and Management, please, make sure you send us your most up-to-date COMPLETE Transcript of Records in English. We will attempt to negotiate those courses with the College of Business and Management. 
Please send ORIGINAL application materials along with course selections by registered mail (to Wojciech Wloch, Acting Coordinator of International Programs; Northeastern Illinois University; 5500 N. St. Louis Ave.; Chicago, IL 60625; USA) and COPIES via email (W-Wloch@neiu.edu) and/or fax (773-442-6021) on/before NOVEMBER 01, 2008. Please list the course number (e.g. PHIL 102), title (e.g. Introduction to Philosophy), section number (e.g. 03), and CRN number (e.g. 19273). 
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